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[Meeting Title] 

Minutes for meeting held on DATE and TIME and LOCATION 

Click here to join the Microsoft Teams meeting

	

	OPENING – 

	
	[bookmark: _GoBack]ATTENDANCE: 

	
	APOLOGIES:  

	
	ACKNOWLEDGEMENT OF COUNTRY - I wish to acknowledge the Traditional Custodians of this land. Their traditions have made sure this land has been cared for and respected for tens of thousands of years.  I pay my respects to Elders, past, present and emerging. We can learn a lot from these Elders so that we can continue their tradition of caring for the land. 

	
	Opening Reflection:  

	
	Conflict of Interest:

	
	Workplace Health and Safety issues

	
	

	
	BUSINESS ARISING FROM PREVIOUS MEETING

	
	

	
	

	
	REPORTS

	
	

	
	

	
	GENERAL

	
	

	
	

	
	

	
	

	
	OTHER BUSINESS

	
	

	
	

	
	

	
	

	
	

	
	

	
	NEXT MEETING

	
	DATE OFMEETING USING TEAMS

	
	

	
	REMINDERS

	
	

	
	

	
	

	
	

	
	CLOSE OF MEETING - 

	
	





	NOTES OF MEETING- DATE

	Reference
	ACTION 
	WHO
	WHEN 

	
	
	
	

	
	
	
	



[Type here]

image1.jpg
Scouts

QUEENSLAND




